Vault Tips

Elise Moss
1. Locate the file you want in the
. Vault.
P-000112-A LID, ENCL MOTOR PE ipt [Up, E
»
There is an invisible drag bar at
P-000112-A LID, ENCL MOTOR PE-01.idw LD, E the bottom of the screen.
Drag it up.
o414 | i
] | History | Uses |!|Mhe[_e sed | E[g!ﬂ'em|
2. ]ﬁwlw-mlww > = Use the scroll bar on the right to scroll
ST T through the History to locate the file
" Thumbnsil  File Hame ) Version ~ CremedBy  Chechedin  Comment . ve rsion you want.
‘ P000112A LID, ENC. 9 bamie BTN 21 /
3. | 4| S — Select the Uses tab.
History | Uses | Where Used | Preview

F=-Uuul £-~ L,

You can select a specific revision.
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L 1 s e e s g o ) ]
5 Highlight the version of the file you
=4 Open
| | View in Window._. want.
P-000112 LD, ENC
R — |/5 Check In...
[E® Get/Checkout Right click and select Get/Checkout.
'P000112.{ | Undo Check Out... [LID, ENC
«[|"%| Copy Design...
History | Use Create Shortcut
3| Delete
Number off e
- Local Sam
N Rename. ..
Thumbnai Go to Working Folder Version © Created By
Go To Folder
P-000112-A LID, ENC... 13 barrie
. . The Wher llow
History | Uses | Where Used | Proview] e Where Used t?\b? ows you
to see where the file is used.
Direct Parents: 1
Total Parents: 6

File Name ! Versior
=Ta7] -000112-A LID, ENCL MOTOR P-..

= B% P-000110-A ASSY MOTOR PE... 52
£+l P-000030-a rev0x2 LINEAR . g
B& BCG-GTDseparated-subfr... 3
' : R SRS '_-_“_HI In____ e -
mm Autodesk Vault 2011 To create a custom view of the vault:

: File Edit View Tools Actions Help

Go to Define custom views.

part number descrip... |v

All Files
part number description

a NI
' Define custom views...

Select New.

Page 2 of 5



9.

10.

11.

12.

ﬁ Create Custom

View

Give the display a name.

View Mame:

Press OK.

Files Checked by Bil|

Ok

l | Cancel |

View Name

All Files

part number description
File Type

Files Checked by Bill

Description

Fields. ..

Att

Custom Filters__.

Other Settings...

1l

Reset

ﬁ Customize Fields

achments

Define advanced criteria for filtering

— A ————

Highlight the new name.

Press Modify to set the filters.

Select the Fields button.

File Name, Description, Version, Vault Status, File
Type, Created By, Checked In, Comment,

Choose which view settings to apply

Reset settings to system defaults

Select available fields from:

|All File fields

Available fields:

Author

Checked By

Checked In

Checked In (Date Only)
Checked In (Time Only)
Checked Out Local Spec
Checked Out Machine
Classification
Comment

Comments

Company

Cost

Cost Center

Date File Created

Date Modified

4| i

| Caosse ]

Maove Down

Show these fields in this order:

File Name
Description
Version
Vault Status
Rev Number
Created By

Checked Out Eli

Attachments
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These are the column headers that
appear in the Vault display pane.

Select the fields and organize
them as you want them to
display.

Press OK.



13. Select Custom Filters.

Description

Fields._.

r B

Custom Filters._.

Other Settings...

Reset
14. Advanced Select the Property to use as a
Search for: 0K filter.
Property: Condition: Value:
[Checked Qut By v] [contams - S I t th C dt
elec e condition.
Add Replace Remove .
Type in a value.
Find items that match these criteria:
Checked Out By contains bill* Press Add'
Press OK.
15. Description
Fialds | File Name, Description, Version, Vai  Select Other Settings.
m Settings Enable all the options.
Custom Filters. .. | Show grid lines Press OK.

Show "Group By box

Other Settings... l Show AutoPreview

Automatic column sizing

Reset |

[ QK l | Cancel |

”

16. Press Close.
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17. DDS2 (Search Results) _ The view updates showing all the files
File Mame 7 Description Versi... (O Rev.. Create... Checke... that meet the fllter.
99-12468_ASM.iam | |2 || |billeg | billeg
»
99-12469_ASM.iam | [2 [x] [billeg  [bilicg
BCG-CROSSMEM1.ipt | [3 [%] [billeg ~ [bilicg
BCG-WHEEL-ASM1.iam | [5 [%] [billeg  [billcg
A R —— ; ;
18. You can create as many different custom views as
: ||| [Files Checked by Bill |~ & : , .
you like to help with searching.
All £ All Files
= £ | part number description
= File Type

Files Checked by Bill
Files Checked out by Barrie
Define custom views. ..

F P-000043-A revlx1 SUBSYS
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